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IToJi0skeHHe 0 LIKOJBLHOM OHOJIHOTEKE

1. O6mue monoxeHus

1.bubnuoTeka SBISIETCS CTPYKTYPHBIM IOApaszfesieHreM o0meo0pa3oBaTeIbHOTO YUPEeIKICHUS,
Y4acTBYIOIIUM B Y4eOHO-BOCIIMTATEJILHOM IIPOIECCEe B LENIX o0ecreueHHs NpaBa yYacTHHKOB
o0pa3oBaTebHOTO Ipolecca Ha OecIIaTHOE II0Jb30BaHUE OUOIHOTEUHO-HH(POPMAIIHOHHBIMH

pecypcamu.

2. lestenpHOCTh OuOMHOTEKH O00LMIE00pa3oBaTEIBHOIO yupeXXAeHus (manee — OubaHOTEKA)
oTpakaeTcsi B ycraBe o0meoOpa3zoBaTesbHOro yupexaeHus. OOecrneyeHHOCTb OHOIHOTEKH
y4eOHBIMH, METOJUYECKUMHU M CIPABOYHBIMH JOKYMEHTAMH YYHUTBHIBACTCS IPH JIHIIEH3UPOBAHUU
0011e00pa30BaTEILHOTO YUPEKICHHUS.

3.1lemm  O6ubmmorexku  06meoOpa3oBaTEIEHOIO yqpémneﬂm COOTHOCATCS €  LEJSIMH
o61eo0pa3oBaTeIbHOTO yupexaeHus: (GpopMupoBaHue 0oOIIeH KyJIbTYphl JIHUYHOCTH YUalllUXCs Ha
OCHOBE YCBOEHHS 00s3aTeJIbHOT0 MHHHMyMa COAEp)KaHUs 00IIeo0pa3oBaTeNbHBIX MPOrpaMM, UX
ajanTtanys K )KU3HH B OOLIECTBE, CO3/1aHHe OCHOBBI JUI OCO3HAHHOIO BHIOOpA U IOCIEIYIOLIEro
OCBOEHHSI NPO(ECCHOHANBHBIX 00pa30BaTeNbHEIX IMIPOrpaMM, BOCIIHUTAHHE I'PaXKIaHCTBEHHOCTH,
TPYZOMIOOHS, yBa)K€HHs K IIpaBaM M CBOOOJaM dYeJoBeKa, JIIOOBH K OKpYXKaIOIeH MpHpOJE,
Ponune, cembe, hopMupoBaHue 310pOBOro 06pasa )KU3HH.

4.bubnuorexka pPyKOBOICTBYETCSI B CBOCH HEATENBHOCTH (eaepabHBIMH 3aKOHAMH, yKa3aMH H
pacniopsukenusivMu [Ipesunenta Poccuiickoit @enepauuu, MOCTAHOBICHUSIME U PaCTIOPSHKECHUSIMA
ITpaBurensctBa Poccuiickoit depepanvu ¥ HCIOJHHUTENBHBIX OPraHOB CyOBEKTOB Poccuiickoii
Qenepanuy, peHIEHUIMH COOTBETCTBYIOIIETO OpraHa yIpaBleHHs o0pa3oBaHueM, YCTaBOM
001eo0pa3oBaTeIbHOIO yupexaeHus, [lonoxKeHneM 0 LIKOJBHOM OHONIHOTEKE, YTBEPKICHHOM
JUPEKTOPOM 0011€00pa30BaTEIEHOTO YUPEK ICHHS.

5. JlesTenbHOCTE  OMOMMOTEKH  OCHOBBIBAETCS Ha  NPHUHIMIAX  JEMOKpATHH, TyMaHHU3Ma,
00IIeN0CTYTHOCTH, TPHOPUTETA O0LIEUYEIOBEYECKIX LIEHHOCTEH, IPaXK TaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHUS INUHOCTH.

6.Jlopsamok monp30BaHMS MCTOUHMKAMH HH(OpPMAIUH, MEePEeUYeHb OCHOBHBIX YCIYI WU YCIOBHS HX
TpeIoCTaBIIeHHUs ONpeessoTes [lonoxeHreM o GubanoTeke 061e06pa3oBaTENBHOTO YUPEKICHHS
" [TpaBunamu TIOJIb30BAHHS OubmoTexoi, YTBEPIKI€HHBIMH PYKOBOZIHUTENIEM
0011e00pa30BaTeIbHOTO YUPEXKICHHUS.

7.061me06pa3oBaTeIbHOE  YUPENJEHHE HEeCeT OTBETCTBEHHOCTh 3a [JOCTYIHOCTh U KauecTBO
O6ubIMOTeYHO-UH(POPMAIIIOHHOTO 00CTY)KMBAHMSI OHOIHOTEKH.



8.Opranmzanus OOCIY)XHMBaHUS y4YacCTHHKOB 00pa3oBaTeJILHOrO Ipolecca IPOU3BOJUTCS B
COOTBETCTBUH C IIpaBWJIAMH TEXHHUKH O€30MacCHOCTH W IIPOTUBOIOXKAPHBIMU, CAHHUTAPHO-
TUTHEHUYECKUMU TPeOOBaHUSIMHU.

II. OcHoBHBIE 3aHa4H

OCHOBHBIMH 3aauaMy OUOIMOTEKH SBJISIOTCS

a) obecreueHue ydaCTHUKaM oOOpa3oBaTENBHOrO Ipolecca — YYalIUMCs, IeJarornyecKum
paboTHHKAM, POAUTENAM (MHBIM 3aKOHHBIM IIPEACTABUTEISIM) YYaIIUXcs (ajiee — I10JIb30BaTENISIM)
— JocTyna K WHGOpMAlUM, 3HAHUAM, HIESIM, KYJIbTYPHBIM I[EHHOCTSIM IIOCPEICTBOM KC-
NOJIb30BaHMs OUOINOTEYHO-MH(DOPMAIIMOHHEIX PECYpcoB 00IIe00pa30BaTEIbHOTO YUPEKACHHUS Ha
Pa3IHYHBIX HOCHTENAX: OyMa)KHOM (KHIDKHBIA (GOHI, (HOHI MEepUOJHUECKUX H3IaHHii), MArHUTHOM

(porn ayauo- u Buzmeo- kaccer), muppoBoM (CD-1uCcKH), KOMMYHUKATHBHOM (KOMIIBIOTEPHEIE CETH)
¥ UHBIX HOCHUTEIISX;

6) BOCIIUTAHUE KYJIBTYPHOI'O M I'PaXXIAaHCKOYO0 CaMOCO3HAHUS, ITIOMOIIb B COLIMAIU3AAU y4damerocs,
Pa3BUTHUH €TI0 TBOPUECKOI'O ITIOTCHIIKAJIA,

B) (OpMHpPOBaHHE HABBIKOB HE3aBUCHMOIO OWUOJIHMOTEYHOIrO IOJB30BATENs: OOYYEHHE MOHMCKY,
oTO0py ¥ KPUTHYECKOU OIIeHKE HH(OpMAIINH;

I) COBEpLICHCTBOBAHHE IIPEJOCTABISEMbIX OMOIMOTEKONW YCIyr Ha OCHOBE BHEAPEHUS! HOBBIX
MH(QOPMAIMOHHBIX TEXHOJOTHHA U KOMIBIOTEpHU3aUuK OMOIMOTEYHO-MH(POPMAIIMOHHEIX POIIECCOB,
(bopmupoBanne KOMGOPTHOH OGUOIHOTEUHOI CpeIbI.

II1. OcHoBHBIE PyHKIHM

JI1st peanu3aliuy OCHOBHBIX 3a1a4 OMOIHOTEKA:

a) Qopmupyer GoHI OHONHOTEYHO-MHDOPMAIMOHHBIX  PECYpPCOB  00IIE06pa30BaTENLHOTO
YUPEXKICHHUS:

*  KOMIUIEKTYET YHUBEPCAIbHBIA (QOHM yueOHBIMHU, Xy0)KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
NIeJIArOTHYECKUMU ¥ HAyYHO-IIOMYJIAPHBIMU JOKyMEHTAMU Ha TPAIUIMOHHBIX M HETPAIHIHOHHBIX
HOCHTEJISIX HH()OpPMAITHH; v

¢ nonojHsAeT GoHI HHOOPMALMOHHBIMU pecypcamu cetd MHTepHeT, 6a3amu U GaHKAMH JaHHBIX
JOPYTHX YUPEKICHUN U OpraHU3aIlHii;

* aKKyMyaupyer (OHA JOKYMEHTOB, CO3/[aBaéMbIX B 0OIIE0OPa3sOBaTebHOM, YUPEXKICHHH
(myGmukanuii 1 paboT meaaroroB o0meo0pa3oBaTEIBHOTO YIPESIKICHHUS, JyYIINX HAYYHBIX paGoT U
pedepaToB yyamuxcs u ap.);

*  OCYIIECTBJISIET pasMEIEHHE, OPIraHU3aAIUIO U COXPAHHOCTh JJOKYMEHTOB;

0) co3naetr HHGOPMALMOHHYIO IIPOIYKIIHIO:

*  OCYLIECTBJIIET aHAIUTHKO-CUHTETHUECKYIO ITepepaboTKy HH(opManuy;

* OpraHusyeT M BeIeT CIpaBoYHO-OuOnuorpaduueckuii ammapar: KaTtanord (aigaBUTHEIM,
CHUCTEMATHYECKUH), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTeKy CTaTel, TEeMaTHUECKHE KAPTOTEKH);

* paspabaTeIBacT peKOMeHJaTeNbHble Gubmuorpadudeckue mocobust (Crucku, 0630pkl, yKazaTesn
UT. IL),

* obecrneunBaeT HHYOPMHUPOBAHHE MONIB30BATENEH 00 HHPOPMAIIMOHHOM TIPOIYKIIHH;

B) ocywmecTBisieT AU pepeHInpoBaHHOe  OHOIHOTEUHO-HHPOPMALIMOHHOE  0GCITyKHBAHKE
yJauuxcs: v

* [penocTaBisieT WHYOPMALHOHHBIE PECYPCH Ha PA3NIMYHBIX HOCHTENSX HA OCHOBE M3YYEHHMS HX
HHTEPECOB U MH(POPMAIMOHHBIX TOTpeOHOCTEI!;
* CO3JaeT YCJIOBUS JUI pealu3ald CaMOCTOSTENBHOCTH B OOYYeHHMH, I103HABATEILHOM,

TBOPYECKOM JEATENBHOCTH C ONOPOH Ha KOMMYHHKAILMIO; CIOCOOCTBYET pa3sBUTHIO HAaBHIKOB
caMoOOy4eHHUs.



¢ opraHmsyer oOyueHHMe HABbIKAM HE3aBHCHMOIO OHOIMOTEYHOTO MOJB30BATENs U MOTPEOHTEN
nH(OpPMAIMH, COAEHCTBYET HHTETrPAllMy KOMIUIEKCA 3HaHUH, yMEHUH ¥ HAaBBIKOB pabOTEI ¢ KHUTOH 1
uHpopmaLue;

¢ oOKa3sbiBaeT MH(GOPMAIMOHHYIO TOMIEPKKY B PELICHHH 3aad, BO3HHKAIOMMX B IMPOLECCE HX
yueGHOMI, caM000pa3oBaTEIbHON U JOCYTOBOM eI TETBHOCTH;

*  OpraHM3yeT MAacCOBBIE MEPOIPHATHS, OPHEHTHPOBAHHEIC HA pa3BUTHE OOIIEH M YHTATEJIBCKOM
KYJIBTYPbI JHUHOCTH, COAEHCTBYET Pa3BUTHIO KPUTHUYSCKOTO MBIIIJICHUS;

* CONEWUCTBYET WIEHAM IIelarOTMYeCKOro KOJUIEKTHBA H aIMHHUCTPAIMM YYPESKACHUSA B
opraHu3aluK 00pa3OBaTEIBHOrO Ipolecca M Jocyra ydammuxcs (mpocmoTp BupeoduiabmoB, CD-
JIMCKOB, NPE3EHTAIMH Pa3BUBAIOIIIX KOMIIBIOTEPHBIX UID);

*  PYKOBOJHUT BOCIUTATEIbHOMN paboTOM ¢ KHUIOH B rpymnnax MpoJICHHOTO THS.

r) ocymectiseT  auddepeHurpoBaHHoe  OHOMMOTEUHO-HHPOPMALMOHHOE  00CITy)KHBAHKE
TIeJarOTHYECKUX PaOOTHUKOB!

e BEIABIAET HHPOPMAILMOHHBIE TOTPEGHOCTH M yIOBIETBOPSET 3aMPOCHI, CBA3aHHEIE ¢ 00yYEHUEM,
BOCIIUTAHHUEM U 370POBBEM JIETEH;

o BpIBISET HMHPOPMALMOHHBEIE MOTPEOHOCTH ¥ YIOBJIETBOPSIET 3ampockl B 00JacTu
IIeIarOTHYECKUX HHHOBALIUN M HOBBIX TEXHOJIOTHIA;

* cojeicTBYeT MPOQECCHOHANBHOM KOMIIETCHIIUH, IIOBBIECHHIO KBaIH(UKAIUM, IMPOBEIECHUIO
aTTecTaluH; !

* co3naeT GaHK MEJAarornyecKod MH(GOPMALUHM KaK OCHOBBI €IMHOM HH()OPMAIMOHHOM CIIyKOBI
0611e00pa30BaTeILHOTO YUPEKIEHHUS, OCYIIECTBIISET HAKOIUIEHHE, CHCTEMATH3AlMI0 HHPOpMaLHH
II0 IpeaMeTaM, pa3zieiaM H TeMaM;

¢ OpraHm3yeT JOCTYI K OaHKy IeJarorundeckoil mHQopMmamuu Ha TOOBIX HOCHTENSAX, MPOCMOTP
9JIEKTPOHHBIX BEPCHil IeJaroru4ecKux U3JaHui;

*  OCYIIECTBJISIET TeKyluee MHGOpMUpOBaHME (IHU MHPOpMALUK, 0030pBI HOBBIX MOCTYIJIEHHH U
nyOnukanui); :

* INOANEPKUBAET  JEATENLHOCTh  IE€NarOrHYecKuX  pabOTHMKOB B 00JacTH  CO3IaHHS
HH(QOPMAIHOHHEIX IIPOIYKTOB (IOKYMEHTOB, 0a3 JaHHBIX, Web-CTpaHuIl U T. I1.);

*  CIO0COOCTBYET MPOBEACHHIO 3aHATHH 10 (HOPMUPOBAHUIO MH(POPMALMOHHOM KYJIbTYPbI, SBJISETCS
6a3oif [uIs MPOBEICHHUS IPAKTHUECKHUX 3aHATHH 110 paboTe ¢ HHHOPMALMOHHBIMU PECYPCaMH;

1) ocymectriser auddepeHnupoBaHHoe  OUOIMOTEUHO-UHGOPMALHOHHOE — 00CITy)KUBaHUE
poxuTenelt (MHBIX 3aKOHHBIX MTPECTAaBUTENEH) yIaluXCs:

*  yIOBJIETBOPSET 3aIPOCHI M0JIb30BaTeNeH 1 HHPOPMHUPYET O HOBBIX ITOCTYIIEHHSX B OHOIHOTEKY;
*  KOHCYJBTHPYET IO BOIIPOCAM OpraHM3alldi CEMEHHOTo UYTEeHHs, 3HAaKOMHUT ¢ MH(popmaiuei mo
BOCITUTAHHUIO JIeTel; KOHCYJIBTUPYET 110 BOIIpOcaM Y4eOHbBIX M3JaHUM I yJaluxcs.

IV. Opranusanms aessTeJJbHOCTH OHOJIHOTEeKH

1. Hamuune yKOMIUIEKTOBaHHOW Oubmmorekn B  001e00pa3oBaTENbHOM  YUPEKIECHUH
o0s3artenpHOo. YacThuHas IeHTpanuzanms OubanoredHo-Oubimorpaguyueckux IpoIEeccoB B
MEXXIIKOJIBHBIX OHUONHMOTEYHBIX OOBEIUHEHUSIX IPOBOAMTCS II0 IpPHKAa3y OPraHoB YIIPaBJIEHUS
o0Opa3oBaHuEM.

2. Crpykrypa OHONIMOTEKH, ITOMHMO TPaIMUIMOHHBIX OTIENOB (aOOHEMEHT, YMTAIbHBIA 3ai),
MOYKET BKJIFOYATE OTAEN Y4eOHUKOB U Jp.

3. BubnuoreyHo-uHGOpPMAIOHHOE O0CITY)KHBAaHUE OCYIIECTBIAETCS HA OCHOBE OHOIMOTEYHO-
HHQOPMAIMOHHBIX PECYpCOB B COOTBETCTBUM C Y4UeOHBIM M BOCHHMTATEIbHBIM IIJIAHAMH
0011e00pa30BaTEIFHOTO YUPESIKACHHS, IPOrpaMMaMy, POEKTaMH U ITAaHOM paboTel OMOIHOTEKH.

4, bubnuorexa BIpaBe MPENOCTABIIATH IUIATHbIE OUOIMOTEUHO-UH(DOPMALMOHHBIE YCIIYTH,
IepedeHb KOTOPHIX OIpeaersieTcs: Y craBoM 0011eo0pa3oBaTebHOr0 yUpeKIeHHs.

5. B memsx ofecrnedyeHus MOIEpHU3ALUH OHOIMOTEKH B YCIOBHAX HH(OpMaTH3alUH

oOpa3oBaHMsT M B IIpeleiax CpeACTB, BBIIEISEMBIX YUpEOUTENsIMH, 00IeoOpa3oBarebHOe
yupexaeHue odecreunBaeT OuOIMOTeKy:



-FapaHTHPOBAHHBEIM  (DMHAHCUPOBAHMEM KOMIUICKTOBAHMS  OHOIHOTEUHO-HH(OPMAIIMOHHBIX

pecypcoB (B CMeTe yUpeKIECHHUs BBIBOIUTCS OTIEIBHO);

-HEOOXOIMMBIMH CJTY)KEOHBIMH ¥ IIPOU3BOJCTBEHHBIMU ITOMEIIECHHAMH B COOTBETCTBHH CO

CTPYKTypoil OHOMMOTEeKHM W HOpPMATHBAaMH IO TEXHHKE O€30IIaCHOCTH 9KCIUTyaTalluy

KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIIXXHOCTH, 3allbIEHHOCTH IOMEIIECHHs, KOPPO3HOHHO-

AKTUBHBIX IPUMECEeH WM 3JIEeKTPOIPOBOISLIEH IBUIM) M B COOTBETCTBUH C IOJIOXKCHHUSIMH

CanlluH;

-COBPEMEHHON  DJIEKTPOHHO-BBIMUCIIUTEIIBHON, TENCKOMMYHHKAIMOHHOH ¥ KOMHPOBAILHO-

MHOXKHTEJIbHON TEXHUKOH ¥ HEOOXOMMMBIMY ITPOrPaMMHBIMH IIPOAYKTaMH;

-PEMOHTOM M CEPBHCHBIM O0CIIY)KHBAHHEM TEXHUKU U 000pyn0oBaHHs OUOIHOTEKH;

-OMOIMOTEYHON TEXHUKOW U KAHIEJSIPCKUMHE [TPUHAIJIE)KHOCTIAMHU.

6. OO01eo0pa3oBaTeIbHOE YUPEXKICHHE CO3IAaeT YCJIOBHUS JUll COXPAaHHOCTH almaparypesl,
0o0opyIoBaHUS U UMYIEeCTBA OMOIUOTEKHU.

7. OTBETCTBEHHOCTh 3@ CHCTEMATHYHOCTh M KAa4eCTBO KOMIUIEKTOBAHUS OCHOBHOrO (oHIA
OuOIMOTEKH, KOMIUIEKTOBaHHE Y4eOHOro (OHIA B COOTBETCTBHM C (helepaabHBIMU IEpPEUHSIMU
yueOHUKOB U yueOHO-METOAUYECKUX U3JaHUN, CO3IaHIe HEOOXOAUMBIX YCIOBUH VIS JEATEIbHOCTH
OUOIMOTEKH HECET PYKOBOIHUTENb 001Ie00pa30BaTeIbHOIO YUPEXkKISHHUS B COOTBETCTBUH C Y CTaBOM
YUPEKICHHSL.

8. Pexum paGoTel OHOIHOTEKH ompenelsercs 3aBenyromum Oubnuorexoil (bubamorekapem) B
COOTBETCTBHHU C IIPaBHJIAMH BHYTPEHHEro pacropsaka obmeoOpa3oBaTenpHoOro yupexaenus. Ilpu
OIIpeIeNICHUH pexuMa paboThl OUOIHOTEKH MpeTyCMaTPUBAECTCS BBIIEIICHHUE:

* -IIByX YacoOB pabouero BpeMEHH €XKEJHEBHO Ha BBITOJHEHUE BHYTPUOUOIHOTEUHON paboThI;

* -OJHOTO pa3a B MECSI — CAHHTAPHOIO JHS, B KOTOpBIH OOCIy)KMBaHHE IIOJIb30BaTeNei He
IIPOU3BOJUTCS, v

* -HEe MEHEeE OJIHOTO pa3a B MECSI] — METOAUYECKOrO JHS.

V.¥npasaenue. llITaTel

9. YopaBnenue OHOMMOTEKONH OCYIIECTBISETCS B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
Poccuiickoit @eneparnuu, cyorekToB Poccuiickoit denepanuu u YeraBom o0ieo0pa3oBaTesIbHOIO
YUPEXKICHHUS.

10.  OOmee pyKOBOACTBO  JESTEIBHOCTHIO  OUOIMOTEKM  OCYIIECTBISET  PYKOBOIMUTEIND
001me006pazoBaTEeILHOIO YUPEKACHUS.

11.  PykoBoxctBo OuOnIMOTEKOW oOcCyllecTBsIeT 3aBedyromuil Oubnuorexoit (6ubnuorexaps),
KOTOPBIM HECeT OTBETCTBEHHOCTh B IIpeJeiax CBOeH KOMIIETEHIMH Iepes OOLIeCTBOM U
pykoBoguTeneM o00meo0pa3oBaTeNbHOIO YUPEKACHHs, YYaIUMHUCA, HMX POIUTEISIMU (MHBIMU
3aKOHHBIMH IIPEACTAaBUTENISIMH) 3a OpraHU3allMI0 M pe3ysbTaThl JEATENbHOCTH OHOIMOTEKH B
COOTBETCTBUU C (PYHKIIMOHAIBHBEIMH OOS3aHHOCTSAMM, IMIPELyCMOTPEHHBIMH KBATH()UKAIMOHHBIME
TpeOOBaHMIMH, TPYAOBBIM JOTOBOPOM U Y cTaBOM 00111€00pa3oBaTEIEHOIO YUPEKICHHUS.

12.  3aBenmyromwmit Ooubmuotexkoit  , (OubnmoTexaps) Ha3HA4vaeTcs PYKOBOJUTEIEM
00111e00pa30BaTEILHOIO YUPEKICHUSI, MOXKET SIBIIATHCS WICHOM IeJarOTHYECKOro KOJUIEKTHBA U
BXOJHUTH B COCTAB N€AAaroru4ecKoro coeTa oouieobpa3oBaTeIbHOrO YUPEIKICHHUSL.

13, Meroauueckoe CONPOBOXKACHHUE JESTeNBHOCTH OHONMMOTEKH o0ecrnedynBaeT CIEeUHaTHCT
(mMeromucer) no yueOHBIM (POHIAM ¥ IIKOJBHBEIM OHOIMOTEKaM OpraHa yIpaBlieHHs o0pa3oBaHHEM,
YUPSKAEHHUS CHCTEMBI IIEPENOATOTOBKM U  TIOBBIIEHUS KBATHU()UKAIMH, PErHOHATLHOIO
UH(POPMAIIMOHHOTO IIEHTpA.

14.  Ha paboty B 6ubnuoTeKy IpHHUMAIOTCS JIHIA, UMEIOLHe HeOOX0qUMYI0 TPO(eCCHOHANBHYIO
IIOATOTOBKY, COOTBETCTBYIOIIYIO TPeOOBAHUAM KBaTU(DUKALUMOHHON XapaKTEPUCTUKH IO JOHKHOCTH
U TIOJydEeHHOM CIEIUANbHOCTH, ITOATBEPXKACHHYIO JOKyMeHTamMu 00 oOpa3oBaHuH U (WJIH)
KBaTM(PUKAIHH.

15.  PaGorHuku OHOIMOTEK MOTYT OCYINECTBJIATH MEAArOTHYECKYIO NesTelbHOCTh. CoBMeIeHMe
O6ubIMoTeYHO-NH(POPMAIIMOHHOM M IEeJaroruyecKoi IesTeNbHOCTH OCYIIECTBIISETCS PabOTHHKOM
OubIMOTEKH TONBKO Ha TOOPOBOJILHON OCHOBE. ‘



16.  TpynoBble OTHOLIEHHS PabOTHHKOB OHOMMOTEKH H 0011e00pa3soBaTEIbHOrO YUPEKACHHUS
PEryJIUPYIOTCS  TPYAOBBIM  JIOTOBOPOM, YCJIOBHS KOTOpPOro HE  JO/KHBI  NPOTHBOPCYUTEH
3aKOHOJATeNbCTBY Poccuiickoit @enepanuu o Tpye.

VI. IIpaBa u o0s3aHHOCTH OHOJIHOTEKH
1. PaGoTHuku OHOIMOTEK UMEIOT IIPaBo:

a) CaMOCTOATENHHO BBIOMpAaTh (GOPMBI, CpEACTBA U METOIBl OHOIHOTEYHO-UH(POPMALIMOHHOTO
00CIIyKMBaHUSI 00pPA30BaTEIFHOTO M BOCIUTATENBHOIO IIPOLECCOB B COOTBETCTBHU C LEJAMH U
3a7a9aMy, YKa3aHHBIME B yCTaBe 0011e00pa3oBaTeIbHOr0 YUPEeKISHUs | MOJI0KEH!H 0 OubimoTexe
006111e00pa30BaTEILHOTO YIPEIKICHHUS; v

6) IIPOBOMTE B YCTAHOBJIEHHOM IHOPsiAKe (aKyIbTaTHBHbIE 3aHATHS, YPOKH M KPYXKKH OHOIHOTEHO-
OubarorpaduuecKix 3HaHUH U HHYOPMALIMOHHON KyIbTYPBI;

B )onpenensm: HCTOYHHUKH KOMIIJICKTOBAHU A I/IH(I)OpMaI.II/IOHHBIX PECYPCOB;

I )U3bIMAaTh U PEATU30BBIBATH JOKYMEHTHI M3 (JOHIOB B COOTBETCTBHM C MHCTPYKIHEH 110 y4eTy
6ubnroreyHoro GpoHxa;

1) ONpENeNsTh B COOTBETCTBUH C IpaBHJIAMH IOJB30BaHUA OHOIHOTEKOH 0011€00pa3oBaTebHOrO
VUpEXKIEHHs, YTBEPXKICHHBIMH pPYKOBOIHUTENEM 00IIe00pa3oBaTeIbHOr0 YYpexKICHHs, U 10
COIJIACOBAHHMIO C POJUTENICKHM KOMUTETOM WIIM IONEYUTEIbCKAM COBETOM BHBI M pPasMepsl
KOMIIEH AU yiepOa, HAaHECEHHOTO I10JIb30BaTEeNIIMU OUOITHOTEKH;

€) BHOCHTH IPEUIOKEHUS] PYKOBOIHUTENIO 00IIeo0pa3oBaTeIbHOrO YUpeXKICHUS  T10
COBEPIIEHCTBOBAHHUIO OILIATEI TPY/ad, B TOM YHCiIe Hag0aBOK, JOIUIAT U MIPEMUPOBAHHs PabOTHUKOB
OUOIHOTEKH 3a JOMOJHUTEIBHYIO paboTy, He BXOSIIYI0O B KpPYr OCHOBHBIX OOS3aHHOCTEH
paGOTHUKOB OHOJIMOTEKH; IO KOMIIEHCAI[MOHHBIM MEPOIPHUATHSAM, CBA3aHHBIM C BPEIHBIMH
ycIoBuAMHU Tpyaa (0MOIMOTeUHas MTBUTB, IIPEBEILIEHHE HOPMATHBA pabOTEl HA KOMIIBIOTEPE);

’K) y4acTBOBATh B YIPaBJIEHHH 00IIE00pa30BaTEeIbHBIM YUPEKICHHEM B IOPSIKE, ONPENEIIIEMOM
VY CTaBOM 3TOTO YUPEXKICHHUS;

3) UMETh €XETOJHBIM OTIYCK 44 KaJeHIAPHBIX IHS M JOIOJHHTEIBHBIN OIIAYMBAEMbIH OTILYCK B
COOTBETCTBHHM C  KOJUIGKTHBHBIM  JOTOBOPOM  MEXKAY pabOTHHKAMH M PYKOBOACTBOM
0011e00pa30BaTENILHOrO YUPEIKICHUS WU HHBIMHU JIOKAJIbHBIMH HOPMAaTHBHBIMU aKTaMH,

H) OBITh IPEACTABICHHBIMH K Pa3IHYHBIM (opMaM IOOLIPEHMs, HArpajaM M 3HaKaM OTIHYMS,
IPeIyCMOTPEHHBIM JJIs1 pa0OTHUKOB 00pa30BaHUs M KyJIbTYPBI;

K) ydYacTBOBaTb B COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuiickoit ®enepanuu B pabote
OHOIMOTEYHEBIX aCCOIIHAIMH HJIH COIO30B.

2. PaGoTuuky OnOIHOTEK 00S3aHEI:

a) 00eCHeunTh IOJB30BATENSIM BO3MOXKHOCTH paboOThl ¢ HHPOPMAIMOHHBIMH pecypcaMu
OMOIHOTEKH;

0) nHGOPMUPOBATH MOJIE30BATENICH O BUAAX IPEIOCTABIIEMBIX OUOIHOTEKON YCIIyT;

B) 06ECIIEUNTH HAYYHYIO OPTAHU3AIMIO (POHIOB ¥ KATATOTOB;

r ) hopMupoBaTh (OHABI B COOTBETCTBHU C YTBEP)KACHHBIMH (heilepalbHBIMU NEPEUHIMH yIeOHBIX
U3JaHu#, 00pa3oBaTENILHBIMU IIporpaMmaMu 00IIe0o0pa3oBaTENBHOIO YUYPEKICHHs], HHTEPECaMH,
NOTPeOHOCTSMH U 3alpOCaMH BCEX KaTETrOpHii I0JIb30BaTelIeH;

I) COBEpLICHCTBOBaTh HH(pOpManuoHHO-Oubuorpapuueckoe u OubnuoTeuHOE OOCITY)KUBaHKE
MIOJIb30BATEIICH

e) obecrieynBaTh COXPAHHOCTH MCIIOJIB30BAHUSI HOCHTENed HH(POpPMAIMU, HX CHCTEeMaTHU3aLHIo,
pasMelieHHe W XpaHeHHe, oOeclevnBaTh pPEXUM pabOTBl B COOTBETCTBUH C IOTPEOHOCTSIMHU
nosb3oBateneif u paboToi 061e06pazoBaTEIHLHOTO YUPEIKACHUS;

3) OTYMUTBHIBATECS B YCTAHOBJICHHOM TIIOPSOKE IIepes pyKoBoauTeneM o011eoOpa3oBaTeIbHOIO
YUPEXKICHHUS;

) TIOBBIIIATH KBAIU(HUKAIHIO.



VII. IlpaBa u 00sI3aHHOCTH NOJIb30BaTe/el OHOIMOTEKH
1. TTonp3oBarenu OGUOIMOTEKH UMEIOT IIPABO:

a) HOJMy4yaTh MONHYIO HHGOPMALHIO O cocTaBe OGubmMoTeuyHoro Gouma, MHPOPMALHOHHBIX pecypeax
U TIPEIOCTABIIIEMBIX OHOIHOTEKOH ycmyrax;

6) OJIB30BATHCS CIIPABOYHO-0HOIHOrpaUuecKuM anmnaparoM OHOIHOTEKH;
B) TI0JIy4YaTh KOHCY/IbTAIMOHHYIO IOMOLIE B [IOUCKE U BEIOOPE MCTOUHMKOB HH(OpMALUH;

r) MoJy4aTh BO BPEMEHHOE [OJIb30BaHHE Ha aOOHEMEHTE M B YHTAIBLHOM 3aji¢ IeYaTHbIe U3JaHMU,
ayJIMOBU3yabHbIE JOKYMEHTHI U IPYTHe HCTOUHHKH HH(POPMAIIUH,
1) TPOUIEBATh CPOK MOTB30BAHUS JOKYMEHTAMH;

€) Hmoay4aTh TeMaTH4ecKue, (akrorpapuyueckue, yTounsomue u Oubauorpadhuyeckue CrpaBKu Ha
ocHoBe (oHIa OUOINOTEKY; "

’K) TOJIy4aTh KOHCYJIBTAIIMOHHYIO I[OMOLIb B pabore ¢ HMH(OpMalMedl HA HETPaIUIMOHHBIX
HOCHTEJISX IIPH MI0JIb30BAHUH SJIEKTPOHHBIM U HHBIM 000pYI0BaHHUEM;

3) y4acTBOBAaTh B MEPOIPUATHSIX, IPOBOAUMBIX OUOIHOTEKOIH;

H) II0Jb30BaThCS IUIATHBIMU YCIyraMH, IIPEeJOCTaBIIeMBIMH OMOIMOTEKON, COIIIACHO YCTaBy
0011e00pa30BaTeIFHOTO  YUPEXKICHUsT U IOJNOXKEHHIO O IUIATHBIX YCIIyrax, YTBEPIKIACHHOMY
pyKoBoauTeNIeM 00111e00pa30BaTEIbHOIO YUPEIKACHHS;

K) 00pamarhest ISl pasperueHus KOHGINKTHON CUTyalluy K PyKOBOJHUTENIO 0011e00pa3oBaTeIbHOTO
YUPEIKICHHSL.

2. ITonp3oBaTenu OHOIHOTEKH 00sI3aHBbIL:
a) coOJII0aTh IpaBmIa MOJIL30BaHUI OHOINOTEKOMH;

0) Gepe’KHO OTHOCUTHCS K IPOU3BENECHUSM IIeYaTH (HE BBIPBIBATH, HE 3arM0aTh CTPAHMII, HE I€1aTh B

KHMIax MoJA4YepPKUBAHHUIM, TOMETOK), HHBIM JOKYMEHTAaM Ha, Pa3JIMYHBIX HOCHUTENAX, 000PYI0BaHHUIO,
HWHBEHTapIO;

B) IOJIEP)KHBATh IOPSIOK pPACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyne OubiInoTeKH,
PACIIOJIOKEHUS KAPTOUEK B KATAJIOrax U KapTOTeKax;

F) MMOJIB30BATHCA IICHHBIMHU U CIIPAaBOYHBIMHU JOKYMCHTAMHU TOJIBKO B IIOMCIICHHUH 61/I6J'II/IOTCI(H;

1) yOemUThCS IPH IONYYEHHH IOKYMEHTOB B OTCYTCTBUM Je(heKTOB, a IpH OOHapyKEHHH
npouHpopMHpoBaTE 00 3TOM paboTHHKa OuOnHoTekH. OTBETCTBEHHOCTH 3a OOHAPY)KEHHBIE
ne(eKTH B CIaBaeMbIX JOKYMEHTaX HeCeT IOCJIeIHUH M0Ib30BaTelb;

€) pacIMCHIBATBCS B YMTATENLCKOM (OpMYJIIpe 3a KaXKIbli MOJTydYEeHHBIH JOKYMEHT (MCKIIFOUEHHE!
yyaniecs 1-X KJ1accoB);

’K) BO3BpaIllaTh JOKYMEHTHI B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;
3) 3aMEHSTH JOKYMEHTHI OMOIMOTEKH B Cllyyae UX yTpaThl UK [IOPYM UM PaBHOLIEHHBIMH,
M) IIOJHOCTBIO PAaCCUUTATHCS C OMOMMOTEKOM IO HCTEUeHHH Cpoka O0ydeHHs WM paboThl B

001meo0pa3oBaTeIbHOM YUPEKICHHUHU.
3. Tlopsimok nmonp30BaHus OUOIMOTEKOM:

a) 3alUCh YydYaluxcs oOmeo0pa3oBaTeIbHOrO YYpPEeKIeHUs B OHUOJIMOTEKY NPOU3BOAUTCS IIO
CIIUCOYHOMY COCTaBY Kjlacca B HMHIMBHIY3JBHOM IOPSIKE, NEAArOTHYeCKUX M MHBIX pabOTHHKOB

00111e00pa30BaTEILHOIO YUPEIKICHUS, POAUTENeH (MHBIX 3aKOHHBIX IPEJICTaBUTENIeH) yJaluxcs —
TI0 TIACTIOPTY;

0) mepeperucTpalys moIp30BaTeell OHOIHOTEKH TPOU3BOJUTCS €XKETOTHO;

B) JOKYMEHTOM, ITOATBEPXKIAIOIIUM IIPABO II0JIH30BAaHUS OHOIMOTEKOH, SABIAETCS YUTATEIbCKUH
bopmyip;

r) unuTaTeNbCKuil (GopMyissp (GUKCHpYeT IaTy BBIIAYM IOJIB30BATENIO JOKYMEHTOB M3 (oHIa
OuONIMOTEeKN U UX BO3BpallleHUsI B OUOIMOTEKY.
4. ITops 1ok 1oJIb30BaHUsI a0OHEMEHTOM:

a) MOJIb30BATEJIM HMMEIOT IPaBO IIOJIyYHTh Ha JIOM K3 MHOIOTOMHBIX H3JaHuil He Oosee JBYX
JOKYMEHTOB OJTHOBPEMEHHO;



6) MaKCHMaJIbHbIE CPOKH ITOJIb30BaHHs JOKYMEHTaMU:

y4eOHUKH, yueOHBIe 0cOOUI — y4eOHBIH T/,

*  Hay4HO-TIOMYJISIPHAs, [I03HABATEIbHAS, XyI0XKECTBEHHAS JTUTepaTypa — 1 MecsI;
¢ TepHOJMYECKUE W3AHNUs, 3JAHUs OBBIIIEHHOTOo cripoca — 10 jHeit;

B) IOJB30BATEHM MOTYT IPOUIHTE CPOK IOIB30BAHMS JOKYMEHTAMH, €CIIM HA HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI APYTUX I0JIB30BATEIIEH.
5. [Topsimok MOJIb30BaHMsl YHTAIBHBIM 3aJI0M:

a) JOKYMEHTBI, IPEAHA3HAUYCHHBIC JI5 paGOTbI B YUTAJIBHOM 3aJI€, Ha JOM HE BbIJAIOTCS,
6) SHIMKIIONEAUH, CIIPaBOYHHKH, PEAKHUE, LECHHBIE W HMCIOIHCCS B €IUHCTBEHHOM OK3EMILIAPE

JIOKYMEHTBI BBIIAIOTCSI TOJIBKO UL pabOThI B YHTAIbHOM 3aJIe;
6. TTopsnok paGoThI ¢ KOMIIBIOTEPOM, PACIIONIOKEHHBIM B OUOIMoTEKe!

a) paGoTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pa3oBATENBHOrO IIPOIECcca MPOM3BOAMTCS IO rpaduky,
YTBEPKIEHHOMY PyKOBOAHUTEIIEM YUPEXKICHHSA U B IIPHCYTCTBHH COTPYAHUKA OHOIHOTEKH;

6) paspemaercss paGoTa 3a OIHHUM IIEPCOHAIBHBIM KOMIBIOTEPOM He Oojee ABYX 4EJIOBEK
OJTHOBPEMEHHO;

B) IONB30BATENh MMEET NPaBO paboTaTh C HETPAIUIMOHHBIM HOCHTENEM HH(GOpMALHUH IOCTe
TPEIBAPUTENHHOTO TECTHPOBAHHUS €ro pabOTHUKOM OUOIMOTEKH;

r) IO BceM BOMpocam Moucka mHpopMaluu B VIHTepHeTe MOJb30BaTeNb NOJDKEH 0OpaIiaTecs K
paGoTHHKy OuOIHMOTEKH; 3ampemiaercs obpameHue K pecypcam HTepHera, Npearosararoium
OILIaTy;

1) paboTa ¢ KOMIIBIOTEPOM IIPOM3BOAMTCS COIJIACHO YTBEPIKACHHBIM CAHHTAPHO-THIMEHMYECKHM
TpeOOBaHUIM.



